
PLEASE GO TO MY.WESTMONT.EDU

Use your Westmont credentials to 
Authenticate via SSO.



TWO-FACTOR LOGIN



WELCOME TO 
MY.WESTMONT.EDU

Let’s Get Started!

Click Here To Access UKG

https://login.westmont.edu/module.php/core/loginuserpass.php?AuthState=_52ecec2976bb247e94f9161a5ee0078ba6e911f624%3Ahttps%3A%2F%2Flogin.westmont.edu%2Fsaml2%2Fidp%2FSSOService.php%3Fspentityid%3Dhttps%253A%252F%252Fwestmont-college.my.salesforce.com%26RelayState%3D%252Fs%252F%26cookieTime%3D1641485571


LANDING PAGE
OPEN ENROLLMENT! 

Your 
Library

To access Open Enrollment, 
CLICK HERE!



WELCOME TO WESTMONT/UKG 
EMPLOYEE OPEN ENROLLMENT 

Carefully Read All Information!

To Begin, Click on “Verify Beneficiary and 
Dependent Information”



VERIFY BENEFICIARY AND DEPENDENT INFORMATION

Carefully Read All Instructions!



Click Here To Add Beneficiary, 
Dependent(s) and Emergency Contacts

Confirm Designation(s)Relationship To Employee

Here You Will Find Your 
Current Beneficiary & 

Dependent(s)



ADD/EDIT DESIGNATION

CLICK EDIT TO ACCESS 
DESIGNATION



ONCE INFORMATION IS COMPLETED

Click Here To
Save Modifications



SELECTING BENEFITS

Explanation of Plan 

Here You Will Find 
Your Current Plan

When Selections Are 
Complete, Click Next 

Benefits Options 
Menu

Click Here If  You Wish To 
Decline Benefit

Select Your Level of Coverage 

Select Who Should Be Covered



ENROLLING DEPENDENTS

In this area you will find 
your dependents. 

Select the dependent(s) you wish to 
enroll (you will do so for each benefit 

option).



CONTINUE TO MOVE THROUGH THE BENEFITS MENU OPTIONS

Move On To Next 
Benefits Options

Select Benefit Plan 
and Coverage 

Click Here If You 
Wish To Decline

Here You Will Find Your 
Current Plan



IMPORTANT INFORMATION IS IN THE DETAILS!

Read The Details 

Here You Will Find 
Your Current Plan

Here You Will Find 
Coverage Amounts

Make Sure To 
Select Your 
Beneficiary



IMPORTANT BENEFICIARY INFORMATION

When Selections Are 
Complete, Click Next 

For All Life Insurance 
Benefits, You Must Select The 

Following:

1. Dependent(s) That You 
Are Insuring

2. Select Your Primary and 
Secondary Beneficiary & 
Percentage* 

*Percentage must equal 100%

Click Here To Read 
More Detail 



CONFIRMATION OF ELECTIONS AND CHANGES

Here You Will Find Your New 
Benefits for the 2022-2023 Plan Year 

& Estimated Cost 

Here You Will Find Your Current 
Benefits & Estimated Cost  

THOROUGHLY READ THROUGH YOUR CURRENT AND NEW BENEFITS SELECTIONS

Here You Will Find Benefits You 
Have Declined



YOU ARE NOW READY TO SUBMIT

When Selections Are Complete, 
Click SUBMIT!



CONGRATULATIONS,  YOU HAVE COMPLETED OPEN ENROLLMENT!

Should You Have Additional 
Questions, 

Please Join Us For Our 
Zoom Q & A 

Tuesday, February 1st at 12:15pm

https://hubinternational.zoom.us/j/93398091455?pwd=WFlLRjNCOGQwSXVYc2MyYjEwamVudz09

